
Agenda Memorandum 
Historic Preservation Commission 

DATE:  January 12, 2022 

SUBJECT: 
Certificate of Appropriateness Request: H-20-21 
Applicant: Jim Potter, Charlestowne on Cabarrus, LLC 
Location of Subject Property: 61 Cabarrus Ave W 
Staff Report Prepared By:   Brad Lagano, Senior Planner 

BACKGROUND: 

• The subject property is a vacant lot within the North Union Historic District.

• Applicant is requesting to:

o install an entrance drive sign at the driveway access point stating access is a private drive

with no turn around.

DISCUSSION: 
The Applicant proposes to install a small entrance drive sign in order to clearly designate that the existing 
driveway access is not a through street. According to the applicant, neighbors have indicated that drivers 
are unaware that the driveway is not a through street. The proposed sign is 12”x18” (1.5 sq. ft. of sign 
face), metal, and affixed to a 4”x4” treated wood post approximately 40” tall. However, once installed, 
the sign post shall not exceed 3ft in height. The sign will have white lettering on a green background and 
read “Private Drive No Turn Around” (Exhibit D). The sign will be located at the front of the lot adjacent 
to the access drive as indicated in Exhibit C. No illumination is proposed for the subject sign. 

The subject sign is classified as an “Entrance Drive Sign” and is designated as permanent by the Concord 
Development Ordinance (CDO). CDO section 12.1.5-A requires that permanent signs obtain a sign permit 
and section 12.4.7-D states:  

Entrance Drive Signage 
One (1) sign, not exceeding four (4) square feet in area, may be displayed on each side of the street 
entrance to the parking area or internal driveway network of a nonresidential use. Such signs shall 
not exceed three (3) feet in height, and shall be located within 15 feet of the intersection of the 
driveway with the right-of-way.  

The proposed sign face and location are in compliance with the CDO. The installation of the sign must be 
such that the sign is no taller than 3ft in height.  If approved by the Historic Preservation Commission, the 
applicant would be required to obtain a sign permit from the Planning & Neighborhood Development 
Department. 

The Historic Handbook only addresses signage under the “Approval Requirement Needs Table” and simply 
states that new signage requires Historic Preservation Commission review and approval. No other 
guidance is provided for sign design standards. 
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ATTACHMENTS: 
Exhibit A: Application for Certificate of Appropriateness 
Exhibit B: Subject Property Map 
Exhibit C: Proposed Sign Location Images 
Exhibit D: Proposed Sign Design 

HISTORIC HANDBOOK DESIGN RECOMMENDATIONS: 
Approval Requirement Needs Table 

• Signs: All new permanent signs require Commission hearing and approval.

RECOMMENDATION: 
1. The Historic Preservation Commission should consider the circumstances of this application for a

Certificate of Appropriateness relative to the North and South Union Street Historic Districts

Handbook and Guidelines and act accordingly.

2. If approved, the applicant(s) should be informed of the following:

• City staff and Commission will make periodic on-site visits to ensure the project is

completed as approved.

• Completed project will be photographed to update the historic properties survey.
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Source: City of Concord
Planning Department

H-20-21

61 Cabarrus Ave W

PIN: 5620-87-3532

These maps and products are designed for general
reference only and data contained herein is subject 
to change. The City Of Concord, it's employees or 
agents make no warranty of merchantability or fitness 
for any purpose, expressed or implied, and assume no 
legal responsibility for the information contained therein. 
Data used is from multiple sources with various scales 
and accuracy. Additional research such as field surveys 
may be necessary to determine actual conditions.
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